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POLICY ON the teaching and learning of English (Reading and Writing)
PERSON RESPONSIBLE:- Head Teacher – Mr S Evans
                                   English Co-ordinator – Mrs A Barton
At Finstall First School, we believe that English is a significant life skill and that the development of strong learning foundations will enable our children to listen, speak, read and write confidently throughout their school career and on into adult life. We believe that it is important to foster an enthusiasm for, and appreciation of, the different strands of literacy in a

broad, cross-curricular and real-life sense at all stages throughout the school.
Our vision:

 “We care, we share, we learn and achieve”

Our Aims:

To provide a positive, safe and happy learning environment in which everyone is inspired and empowered to achieve the highest standard of which they are capable in all aspects of their life.
   To provide a broad, balanced, stimulating curriculum in which all progress is        recognised, developed and celebrated.

   To recognise, accommodate and support the needs of all individuals. 

  To help everyone to make appropriate choices through praise, encouragement   and by leading through example. 

 To treat everyone with respect, encourage self respect, listen to and value  everybody’s opinions, contributions and ideas.

 To provide an open school that promotes health and well being and continually develops effective partnerships with parents and the wider community.

To ensure that effective leadership and management enables us to continually improve all aspects of our school through systematic, rigorous self-evaluation. 

To provide access to high quality professional development in order to keep abreast of, and assist in the implementation of, new initiatives.

To make school fun for everybody.

By striving to achieve our aims, we hope to realise our Vision

AIMS AND OBJECTIVES

Through the teaching of English at Finstall First School, we aim to:

_ Provide multi-sensory English education for all children in school, irrespective of gender, ability or ethnicity, which fulfils the requirements of the English Curriculum 2014 and the Early Years and Foundation Stage Curriculum.

_ Develop children’s ability through an integrated programme of Speaking & Listening, Reading and Writing.

_ Provide differentiation in this programme where required, in order to meet the needs of every child.

_ Teach children the value of focused listening in both teaching and social situations.

_ Encourage all children to feel confident enough to explore and articulate their thoughts, feelings and emotions.

_ Use drama and role play, where appropriate, to give the children contextual experiences in which to learn.

_  Encourage children to adapt their speech to a range of different situations and purposes, taking into account their levels of maturity
_ Foster an interest in texts of different genres and an appreciation of the value of books for learning and enjoyment.

_ Foster an enjoyment of writing, helping children to learn how to write in the style of these different genres and, in doing so, develop recognition of the value of writing.

_ Help children to learn how to increasingly adapt this writing to a target audience.

_ Develop an interest in words, both their application and meaning, and a growing personal vocabulary of both spoken and written words.

_ Foster an atmosphere of constructive awareness of their own and others’ literacy abilities and how to improve them.

PLANNING

The English curriculum at Finstall First School is planned and delivered using the Early Learning Goals and the English Curriculum 2014 and pupil provision is related to attainment as well as age.

Planning at Finstall First School is carried out in three phases: a Long Term Plan which provides a yearly overview of the implementation of the units of the English Curriculum 2014, a Medium term plan and Weekly plans, which give details of key objectives to be taught within each unit and the purposeful, cross-curricular links that will provide the context for that teaching and learning.

English plans reflect teaching and learning required to meet the learning objectives and weekly planning is differentiated to meet the needs of children, as appropriate. 

At Finstall First School, we believe that medium term and weekly plans are working documents that will be amended during the life of a given unit of work, in order to reflect progress and assessment of learning along the way.

Weekly planning covers teaching, pupil activities, adult intervention, differentiation, key questions and assessment opportunities involved. 
In the Foundation Stage, English is taught as an integral part of our school day and the planning provides children with the opportunity to:

· talk and communicate in an increasingly wide range of situations

· respond to adults and to each other

· listen carefully

· practise and extend their vocabulary and communication skills

· explore words and texts

· use Letters and Sounds daily, to teach and reinforce phonics.
At Key Stage One there are weekly or unit plans for English lessons, as well as weekly planning of letters and sounds. This is progressively linked to handwriting. Guided reading and spelling is also planned for.

At Key Stage Two, in addition to weekly planning of English units, plans are made for guided reading, spelling and handwriting activities.

Plans are also made available to TAs and other adults and members of staff involved in the planning and/or teaching of English.

Members of the Senior Leadership Team and the English Co-ordinator, will carry out monitoring of planning in English, in line with the School’s Subject Self Evaluation Cycle.
TEACHING AND LEARNING
At Finstall First School we believe that pupils’ knowledge and understanding in English is best promoted by utilising a range of different teaching and learning approaches, according to the topic, task, individual needs, prior learning and ongoing assessment of progress.

Whole class teaching: This is employed at some point in most lessons (usually at the start) in order to facilitate explicit teaching of learning objectives. This approach also allows for pupil discussion and interaction.

Grouping: Children will sometimes (although not always) be paired or grouped during an English activity for the purposes of differentiation of the task by ability, for more manageable assessment, for structured peer-interaction or for targeted adult intervention.

Differentiation: At Finstall First School, the progress of children in English is monitored on an ongoing basis and individual or group targets of achievement are set and reviewed throughout the academic year.

These targets are developed through close consultation with Senior Leadership Team, the SENCo and class teachers (as appropriate). The activities planned and taught to the class reflect the differentiation required to meet these needs.

Adult intervention: We aim to provide for all children in a way that maximises their learning in all areas of the curriculum.  Where appropriate, this may be facilitated by having individual children, or small groups of children, working with an adult. This adult may be the class teacher, a teaching assistant or another adult. Where it is not the class teacher, the adult will be briefed by the teacher and/or have access to the teaching plan, in order to maximize the learning of the child or group. Wherever possible, we believe that this adult intervention is most effective when it is implemented in an inclusive way, within the class setting.

Intervention programmes: In the event that we identify children who are falling behind their peers or behind the rate of progress that we would expect of them as individuals, we provide them with some targeted support,  such as a booster class or a similar highly structured intervention programme.  In this case, we will strive to facilitate the release of a trained adult to implement that programme on a regular basis for the prescribed duration. The programmes we regularly use to raise attainment include: ELS (Early Literacy Support), ALS (Additional Literacy Support), one to

one literacy tuition, Rapid reading, Speaking and Listening groups, Handwriting groups, Special writing groups and precision teaching.
We use a range of learning approaches to promote pupils’ knowledge and understanding in English. At Finstall First School, we believe that children learn best through the following approaches in each area:

Speaking and Listening:  we believe that the development of speaking and listening should be a priority within the learning environment of every curriculum subject.  To this end, the objectives relating to Speaking and Listening are planned for, taught and learnt across all of the English Units of Work.   We employ a number of different approaches to facilitate this, including: talking partners, ‘time to talk’, ‘talk for writing’, hot seating, role play, puppets, class discussion, social speaking intervention programmes, sharing assemblies and drama productions, ‘show and tell’, story sacks, audio listening posts and Philosophy for learning lessons.
Reading: 
At Finstall First School, early English in EYFS and KS1 is developed across the curriculum but particularly through the learning of Communication and Language and Literacy.   Systematic and high quality phonics learning takes place daily in FS & KS1, following the ‘Letters & Sounds’ programme.  This programme of learning equips almost all of our children with effective decoding skills by the time they leave KS1, in addition to giving them a good grounding in spelling.
Please also see “How children learn to read at Finstall First School” – Appendix 1.

Phonics: 
The 6 phases of the “Letters and Sounds” programme provide a structure for teachers to follow and to plan children’s progression.  The teacher adapts their planning to meet the needs of the children within the class.

Progression in Phonics.

Foundation Stage – by the end of Year R, most of the children will have completed Phase 2 and Phase 3 and will be working within Phase 4. Typical Phonics input will last for approximately 15 minutes followed by enhanced phonic activities within the indoor and outdoor environment. These will also be available for the children to explore independently throughout the day.

Key Stage 1 – High quality phonics are delivered daily to take into account the needs of every child and their different learning styles.  

By the end of Year 1, most children will have completed Phase 4 and 5. Throughout Year 2, most children will revisit Phase 5 and will be taught Phase 6.

It is important that the first 5 Phases are embedded and that children have a sound understanding of the key knowledge and skills before the final sixth phase is introduced in Year 2.

At the end of Year 1, the children take the statutory National Phonics Screening Test.  If a child fails to reach the standard set at the end of Year 1, they receive additional support during Year 2 to improve their chances of passing the test when they re-take it in Year 2.
Listening to Children Read

All children are heard read regularly during EYFS and KS1 and are placed on an appropriate colour-banded reading level according to their reading fluency, decoding skills and comprehension. Individual reading to an adult also takes place in KS2 although this is progressively supplanted by personal unsupported reading as the children progress beyond colour-banded reading books.
At Finstall First School, we provide a variety of reading books and schemes to meet all needs. In EYFS and KS1, our main Reading Scheme for Individual Readers is “Oxford Reading Tree” (Floppy phonics and Songbird phonics) but this is also supplemented with other phonically de-codable readers, word building books and books containing tricky words, which need to be learnt by sight. Such schemes include “Collins Big Cat,” “Dandelion Readers,” “Rigby Star” and “Lighthouse.” We very much value the involvement of parents and expect parents to listen to their children read on a regular basis, throughout their time with us. We are also fortunate to have a number of volunteer helpers who regularly listen to children read. 

Throughout the School, a “Home/School Reading Record” is maintained where all adults who hear the children read will record comments about the progress made by the reader. Teaching staff will also comment and will inform parents about how they can further support their child’s development in reading. 

All children are provided with a “bookmark” that is colour coded to the book band they are currently reading on.  The bookmark has reading objectives/targets printed on it so that the child, their parents and other adults can see exactly what the child is aiming for when they read.

Guided reading 
Guided Reading occurs on a regular basis throughout the week across the school. At Finstall First School, we believe that guided reading should encompass a number of different reading skills. Guided Reading takes place outside the normal English lessons as activities are rotated throughout the week.

These activities differ slightly from one class to another but always include a guided reading group, led by the teacher or another adult. Other activities across the week may include any of: a follow-on reading session linked to the previous day’s guided reading, an independent reading task, a research reading session, a reading comprehension activity, a school library visit or various other activities.

Access to Books

At Finstall First School, we believe that free access to books of all kinds is important in the development of the child’s interest in, and appreciation of, reading. To this end, all classrooms have reading corners / mini-libraries along with book displays and collections related to ongoing topic work. In addition to this, children are encouraged to use the fiction and non-fiction libraries where research and book selection skills are taught from an early age. 

Writing: 
At Finstall First School, we believe that the learning of writing skills should be embedded across the curriculum and, where possible, we relate the writing to real life experiences.  The following key skills are taught explicitly in the context of English lessons and are also taught indirectly through cross-curricular writing tasks in other subjects.

· Composition

· Planning & drafting

· Punctuation 

· Spelling
· Handwriting & presentation

· Standards of English and language structure
Handwriting - At Finstall First School, the children learn cursive script for handwriting and practice in its use is provided for at all ages.

In EYFS, writing is about how children build an understanding of the relationship between the spoken word and the written word and how, through making marks, drawing and personal writing, children ascribe meaning to text and attempt to write for various purposes. The needs of the individual child informs planning for the EYFS curriculum. Learning activities and writing materials are always available for the children in their child-initiated learning and play.

Handwriting at EYFS is about the ways in which children’s random marks, lines and drawings develop and form the basis of recognisable letters. At Finstall First School, the children start with large motor control activities such as ribbon work and the use of “Write Dance.” They then move on to writing patterns, then on to letter formation in the cursive handwriting style.
The development of writing skills at KS1 progresses by building on the basic skills learnt at EYFS, with a strong emphasis on Talk for Writing.

At both KS1 and 2, there are opportunities for more extended writing in the latter phase(s) of all English units, where children learn how to write in the specific style of the genre. Writing tasks are planned for, scaffolded and differentiated according to need by:

· Task
· The provision of written structures / templates

· The use of ICT
· The intervention of a supporting teacher or adult

Spelling – Spelling, at both key stages 1 and 2, is taught each week. Spelling patterns and words to learn are taken from the suggested lists in the National Curriculum 2014 and from “Letters and Sounds.” We have created a document, which demonstrates clear progression in spelling from one year group to the next. Where appropriate, additional support for spelling is provided by additional adults.

All children are encouraged to maintain a personal spelling log for use across all curriculum subjects.

Cross-curricular opportunities: 
We believe that children learn best in a creative, cross-curricular and integrated context. As staff we will therefore seek to make cross-curricular links between the learning taking place in English with that in other areas, both at the planning stage as well as in response to assessment. We also aim to provide opportunities to enhance literacy skills, knowledge and understanding through events such as drama workshops, visiting authors and special book day activities. Cross curricular writing can take on a variety of forms – such as recounts, narrative, analysis, discussion, evaluation, explanation, information, reports and instructions. 
Use of ICT: 
We endeavour to ensure that all children make increasing use of ICT, at least at an age appropriate level, in all areas of the curriculum.

We believe that computers and other forms of ICT can play a key role in learning in English. All classes have dedicated ICT time available in their weekly timetable, where the computer suite can be used to enhance learning.  Additionally, we have a large number of Net-books and I-Pads, audio recorders, videos, dvds and class digital cameras, all of which are used where appropriate to augment learning.  Net-books and I-Pads are introduced as early as Reception to enhance the children’s learning opportunities.  They are used to provide opportunities for phonic activities, spelling activities, reading, etc.
From a teaching perspective, teaching staff have opportunities for training to further improve their use of ICT including the use of interactive whiteboards, SMART Board, visualisers and digital resources.
Members of the Senior Leadership Team and the English Co-ordinator carry out monitoring of the teaching and learning in English as part of the Subject Self-evaluation cycle.  Evidence is gathered through lesson observations, pupil interviews, analysis of data and planning and work scrutiny.

ENGLISH AND INCLUSION

At Finstall First School, we aim to provide for all children so that they can be the best that they can be in English. By means of ongoing assessments, we can highlight a difficulty, gaps in learning or identify which individuals or groups are under-achieving and for what reasons. We can then take the necessary steps to improve levels of achievement by helping the children to overcome their various barriers to learning. Where appropriate, we also enlist the help of outside agencies to help us to provide support for children with specific needs.

Likewise, gifted and more able children will also be identified and suitable learning challenges provided.
ASSESSMENT, RECORDING AND REPORTING

Assessment procedures for English are consistent with the school’s Assessment Policy. A variety of assessment strategies are used to provide evidence for a wide range of judgements related to speaking and listening, writing and reading fluency and comprehension.

In addition to ongoing assessments made and noted against planning, regular assessments are also made in spelling, reading and writing. The outcome of these assessments, for each child, is fed into “Target Tracker,” our over-arching assessment tool. Assessments are discussed with the Senior Leadership Team at Pupil Progress Meetings to ensure that individuals or groups of children are identified for further targeted support.

Parents are made aware of the ongoing progress their child is making via an interim written report and a parents’ evening before Spring half term and a more detailed written end of year report.
At Finstall First School, we will respond to pupils’ work by:

_ Checking that the children have understood the learning objectives

_ Checking that the children know how / when they have achieved them

_ Encouraging them to identify, and subsequently work to, agreed success criteria (at an age appropriate level)

_ Observing the children at work, listening and discussing their work with them

_ Asking pupils to comment / reflect upon their progress – offering constructive comments on the progress made.

Marking and annotating work is completed in line with the school’s Marking Policy and provides opportunities for children to respond to the comments made on their work.

Alison Barton.  February 2017.

Appendix 1

How children learn to read at Finstall First School

Introduction: 
There is more to being a good reader than just being able to read the words accurately. It is also important to understand what has been read. A teacher will always talk to a child about the book they are reading; about the pictures, the characters, how they think the story will end or their favourite part. The teacher will then be able to see how well they have understood the book / passage and will help them to develop good comprehension skills.

The methods and processes used to develop a child’s reading skills vary depending on the child’s level of ability and their age. 
Detailed below are examples of some methods used at different stages within our School: 

In all Year Groups

Reading at home – It is expected that parents will hear their children read at home on a regular basis. We value the involvement of parents in hearing their children read and we encourage parents to be involved in their child’s reading development.  If this is not happening, then the parents are reminded that, at Finstall, we do expect this from our parents. 
Throughout the School, a “Home/School Reading Record” is maintained where all adults who hear the children read will record comments about the progress made by the reader. Teaching staff will also comment and will inform parents about how they can further support their child’s development in reading. 
Guidance for parents on how they can support their children’s reading can be found on the School Website.
Volunteer Helpers - We also have a number of volunteer helpers in school who also hear the children read on a weekly basis and they keep detailed records and report back to the teacher.  Any adult who hears a child read in School will question the child about their book using questioning sheets, which are kept with the reading folders in class. This gives guidance and support to the adult and gives a focus to the reading session.   Volunteer helpers are always given guidance and support by the child’s Class Teacher.
Intervention groups - in the event that we identify children who are falling behind their peers or behind the rate of progress that we would expect of them as individuals, we provide them with targeted support, such as booster classes or similar highly structured intervention programmes.

Other activities that develop the children’s reading ability include: 

· Interactive books
· Reading partners – 25 mins per week
· Story tapes / Listening centres 
Foundation stage 

The class teacher will listen to each child read at least once per week either individually or through a guided reading session. Key words and high frequency words are also checked at this time. The core reading scheme for Individual Readers is Oxford Reading Tree (Floppy phonics and Songbird phonics), supplemented by a variety of other schemes, which are organised into different levels demarcated by coloured bands. 
The choice of guided reading books is made by the teacher and follows the coloured bands used for the individual reading books.  The children are grouped according to their ability in groups of 6. The main Reading Scheme for Guided Reading is ‘Collins Big Cat’.
Phonics – daily – Letters and Sounds
Children start to learn how to read by using phonics. They also need to recognise and remember those 'tricky words' that cannot be sounded out letter by letter e.g. “the”  or “said.”
Foundation stage classes also have access to a well-resourced book corner where the children are encouraged to read independently. The choice of books is changed each half term.

To develop an interest in books the Foundation stage staff offer a “Story Club,” which is open to the new Reception intake in the Summer term, prior to when they start school.

Other activities that develop the children’s reading ability include: 

· Story time (daily) 
Key Stage 1 – Years 1 and 2
The class teacher will listen to each child read at least once per week either individually or through a guided reading session.  The choice of guided reading books is made by the teacher and follows the colour bands for the individual reading books.  The children are grouped according to their ability in groups of 6. The main scheme of books we use is ‘Collins Big Cat,’ which is supplemented with other schemes.
If a child needs additional reading support, the child will read more often during the week (e.g. Through intervention groups). Each session is recorded in the reading record, along with any suggestions for further support from home.  The core reading scheme is Oxford Reading Tree, with lots of supplementary readers to support children at each level. Once children are confident readers, they move to a range of graded books and then on to free reading. Reading books are changed as soon as a child has finished.
Phonics follows the “Letters and Sounds” programme.  High quality phonics are delivered daily within our English lessons. We do our very best to take into account the needs of every child and their different learning styles.  
Other activities that develop the children’s reading ability include: 

· Reading comprehension exercises – one session per week in year 2, with differentiated exercises
Key Stage 2 - Years 3 and 4 
At least once per fortnight, each child will read to their teacher or teaching assistant. This will usually be part of a group in a guided reading session or on an individual basis.  Guided reading books are chosen by the teacher to match the child’s reading ability. The children are grouped according to their ability in groups of 6.  The main scheme of books we use is ‘Collins Big Cat’ but as the children become more proficient readers then short novels, plays, non-fiction and poetry books are more widely used.  Follow up activities are also used to make sure the children have a good understanding of their reading.

Each child may be reading a book from home or a book from the class library. The teacher will use their professional knowledge to ensure that the reading matter is appropriate. 

In Years 3 and 4, children are encouraged to read more widely (e.g. stories, plays, poetry and information texts). They will, increasingly, be using their reading for learning across a range of subjects and topics but they will also be encouraged to read fiction books by a range of authors and to be adventurous in their choices.
As children become more confident, they will select less from banded reading schemes and more from the selections of short novels and stories and the range of non-fiction we have in school. This plays an important part in building reading stamina and opening children up to many different styles of writing. 

Even so, banded Reading Books are still used in Years 3 and 4 with the aim of further developing our older readers through controlled practice in reading.  
Other activities that develop the children’s reading ability include: 

· Research – the children are encouraged to produce their own projects, which are displayed around the School.  The children are encouraged to read non-fiction books or internet based information and then summarise this in their own words within their project.  

· Reading comprehension exercises - carried out within the guided reading session or completed within an English session once a fortnight.

